UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

XA HONG THUONG Doc 1ap - Tu do - Hanh phiic
Sé: 90/QP-UBND Hong Thwong, ngay 13 thang 4 nam 2023
QUYET PINH

Phé duyét Quy trinh noi b b?:lt budc ap dung
tai Uy ban nhan dian x4 Hong Thuong

CHU TICH UY BAN NHAN DAN XA

Can cir Ludt Té chirc chinh quyen dia phwong ngay 19 thang 06 nam 2015 va
Ludt sva doz b6 sung mot s6 diéu cia Ludt Té chirc Chinh phii va Ludt Té chikc
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cir Quyét dinh s6 19/2014/QP-TTg ngay 05 thang 3 ndam 2014 cia Thii
twémg Chinh phii vé viéc dp dung Hé thong quan Iy chat lwong theo Tiéu chudn
quoc gia TCVN ISO 9001:2008 vao hoat dong cia cdc co quan, t6 chitc thudc
hé théng hanh chinh nha nuéc;

Can cir Ké hoach so 116/KH-UBND ngay 29 thang 12 nam 2022 ciia Uy ban
nhan dan xa vé trién khai Hé thong quan ly chat luwong theo Tiéu chudn quoc gia
TCVN ISO 9001:2015 vao hoat dong cua Uy ban nhan dan xa Hong Thuwong nam
2023;

Xét dé nghi ciia Cong chirc Vin phong — Thong ké.
QUYET PINH:

Diéu 1. Phé duyét kem theo Quyét dinh nay 14 quy trinh ndi bo bat budc
ap dung theo Ti€u chuan quoc gia TCVN ISO 9001:2015 d€ giai quyét cong
viéc ndi bd tai Uy ban nhan dan xa Hong Thuong. (¢é Phu luc kém theo).

Piéu 2. Thu ky ISO c6 trach nhiém t6 chire trién khai va hudng dan ap dung
cho cac Cong chirc chuyén mon co6 lién quan trén dia ban xa. Cac Cong churc chuyén
mon cd lién quan co trach nhiém trién khai xay dung, ap dung, duy tri va cai tién cac
quy trinh trén tai co quan.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Cong chirc Van phong — Thong ké, cac thanh vién Ban chi dao ISO va
Can bo, Cong chirc ¢o6 lién quan chiu trach nhi¢m thi hanh Quyét dinh nay./.

Noi nhgn: CHU TICH
- Nhu Diéu 4;

- CT va cac PCT UBND x&;
- BCD ISO xa;

- Luu: VT,VP.

Lé Quang Vinh



Phu luc 1

Danh muc quy trinh ndi bd bat budc ap dung tai Uy ban nhan din xa Hong Thuong
(Ban hanh kém theo Quyét dinh s6 90/QD-UBND ngay 13/4/2023 cua Chu tich Uy ban

nhan dan xa Hong Thuong)

Stt Tai li¢u/Quy trinh Ma hiéu Ghi chu
1 QAuy tr,‘lnh Pang ky, xdy dung chuong trinh H57 30.62-01/NB
cong tac
2 | Quy trinh dao tao, bdi dudng H57.30.62-02/NB
3 | Quy trinh Quan 1y vin ban dén H57.30.62-03/NB
4 | Quy trinh Quan ly van ban di H57.30.62-04/NB
5 | Quy trinh thanh toan H57.30.62-05/NB
6 | Quy trinh quan ly tai san H57.30.62-06/NB
7 | Quy trinh dang ky st dung tai san H57.30.62-07/NB
8 | Quy trinh Mua sam, bao tri, stra chira tai san | H57.30.62-08/NB
10 | Quy trinh hop Giao ban H57.30.62-10/NB
11 | Quy trinh t6 chuc Hoi nghi, Hoi thao H57.30.62-11/NB
12 | Quy trinh Xin nghi phép H57.30.62-12/NB
13 Quy, trinh phdi hop giita cac don vi dé giai H57.30.62-13/NB
quyet cong viéc noi bo caa co quan
14 | Xét Thi dua - Khen thuéng H57.30.62-14/NB
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